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1. Otmenenus (IIIICC3 (ounoe, 3aounoe), [MTIKPC) sBstOTCS CTPYKTYpPHBIMU
NOJpa3eleHHsIMAH ~ TOCYJapCTBEHHOTO  OIOKETHOro  Ipo(hecCHOHAIBHOIO
oOpazoBarenbHOro yupexuaeHus Bragumupckonn obmactu «lOppeB - Ilonbexuii
HHJIyCTPUAIIFHO-TYMaHUTApHEIH Kolnemk». Ha oTAeneHMsx OoCyIIecTBISeTCs
MOATOTOBKA CIELHMATHCTOB 10 HECKOJBKHUM CIIELHABHOCTAM WIIN Tpodeccusm
CpemHEro MpoQeCCHOHATBHOTO 00pa30oBaHMs, KaK 3a CYeT CPeACTB 00NAcTHOTO
OroKETa, TaK U Ha KOMMEPYECKOMH OCHOBE.

2. OtpeneHust Kojuie/Xka OTKPBIBAIOTCS, PEOPraHU3yIOTCS M JIMKBHIHPYIOTCH
IPUKAa30M JupekTopa Komemka. OTOeneHuss OTKPBIBAKOTCS B IENSX MOBBIICHHS
ONTHMH3AIMHA KOHTPOJSI 3a YCIEBaEMOCTBbIO, IOCEIAEMOCTBIO CTYJCHTOB,
BOCIIUTATENILHON PabOThl, COTPYIHHUYECTBA ¢ POJUTENAMH CTYAEHTOB.

3. PyKOBOICTBO OTHENEHUSMU OCYILECTBISICTCS 3aBENYIOIIMMH OTHENCHUIMH,
HA3HAYAEMBIMH JIHPEKTOPOM KOJUTEIKA W3 YUcia PadOTHHUKOB, UMEIOIIHUX CPeIHEe
WK BEICIIEe 00pa3oBaHMe W ONBIT y4eOHO-MEeToANdYecKod padoThl. B oTaenbHbIX
cllydasX PYKOBOACTBO OTAENEHHMSIMH MOXET OBITh BO3JIOXKEHO Ha pabOTHHUKOB,
UMEIOIIMX CpedHee WM BhicIiee 00pa3oBaHHE, HE3aBUCHMO OT TIPOQuUIs
CIEIUATBHOCTEM, UMEIOIUXCS Ha OT/IeICHHUAX.

4. Ha 3aBeayroiiero oTaelIieHueM BO3J1araeTesi:

- OpraHuW3anys W HEMOCPEIACTBEHHOE PYKOBOJACTBO yUeOHOW M BOCIHMTATEIbHOH
paboTo# Ha OT/EIICHUH;

- obecrieyeHre BBITTOTHEHUSI y9eOHBIX IUIAHOB M TporpaMM, rpaduka yueGHOTroO
mpoliecca;

- KOHTPOJb 32 BBIIOJIHEHHEM paclliCaHus Y4eOHBIX 3aHATUH, COCTaBIIEHUE
paciicaHus 9K3aMeHOB U rpaduKa clauu CTyAeHTaMH HTOTOBOM aTTeCTalllu;

- OpraHu3alys yJeTa YCIeBaeMOCTH U IOCEIIaeMOCTH CTY IEHTOB:

- KOHTPOJIb 3a IUCLIUIIIIMHON CTYyEHTOB;

- OpraHM3aIus TEXHHYECKOT0 TBOpUECTBa CTYACHTOB;

- KOHTPOJIh 3a KA4eCTBOM TIpenojaBaHusi y49eOHBIX  [UCLUIIIMH H

npodeccHOHATEHBIX MOy IeH;



- y4acTHe B IOJATOTOBKE MATEPHAIIOB K PACCMOTPEHHIO HA MIEAaroTH4ecKoM COBETE;
- KOHTpOJIb 3a pPaboTOW CTYJAEHTOB B TIEPHOJ] KypCOBOIO U JIUTLIOMHOTO
MPOEKTHPOBAHUS;

- OpraHuzamus 3aKTIOYSHWS JOTOBOPOB C IIPENNPUSTHAMH, YUPEXKICHUAMHU H
OpraHu3alusMH IO TOATOTOBKE KaApPOB U MPOXOXKACHHS CTYACHTAMM IIPAKTHKH,
KOHTPOJIE 38 IIPOXOXK/IEHUEM CTyICHTAMH TIPAKTUKHY;

- yuacTie B paboTe CTHIIEHIHAIBPHON KOMUCCHH (Ha JHEBHOM OT/CIICHUN ),

- obecrmeyenue  oOyuarommxcs  HeoOXOAWMON  y4eOHO-METOAUYECKOM
NOKyMEeHTAaIHel (Ha 3a09HOM OTACIICHHH );

- OpraHM3aIus KOHCYIhTAINH, 0030pHBIX W YCTAaHOBOYHBIX JIEKIHH, 1a00paToOpHO-
MpaKTHUECKHX paboT W MpoBeldeHre TabopaToOpHO-IK3aMeHAIMOHHBIX ceccHil (Ha
3a0YHOM OTJIEIICHHH );

- MOHHTOPHHT TPYI0YCTPOHCTBA BBIITYCKHUKOB OT/EJICHHUS;

- opraHm3anus  IpohOpPHEHTAIIMOHHOH  paboTel  cpean  00ydaroIIHUXCs
06111e00pa30BaATENBHEIX IITKOJ M WX POIUTENIEH;

- y4eT pabOTEl IO OT/AEIEHHIO ¥ IPEIICTABIEHHE OTYETHOCTH.

5. Paborta oTpeneHul IIPOBOIUTCS IO TUIAHY, COCTABIIEMOMY Ha y4eOHBINM TOI U
YTBEPIKICHHOMY THPEKTOPOM KOJIIEKA.

6. 3aBeyIonye OTAeIEHUIME HECYT OTBETCTBEHHOCTH 3a BCIO paboTy OTAeNeHUs U
OTYUTHIBAETCS B CBOEH NEATENBHOCTH IEpell AMPEKTOPOM KOJUJIeKa HIU ero -

3aMECTHUTCIIIMH.
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1. O0mue MoOJI0KEeHHA

1.1. bubmmoteka sBIsSETCA y4eOHO-BCIIOMOTaTeIbHBIM, HH(POPMALIHOHHBIM U
KyJIBTYpHO-BocmuTaTenbHbIM nojpasnenernem [ BIIOY BO «FOIIMI K».

1.2. B cBoeit nestensHOCTH OUOTMOTEKA PYKOBOLCTBY ETCH:

- Koucruryiueii PO;

- 3axonom Poccuiickoit @enepannu ot 29 mexadbpsa 2012 roma Ne273-03 «O06
obpa3oBanuu B Pocculickoit @enepannn»;

- @enepanbHbIM 3aK0HOM 0T 29.12.1994 Ne 78-D3 «O OubnroredHoM Aeney;

- @exepanbHbIM  3akoHOM oOT 25 wuronss 2002 roma Ne 114-03 «O
NPOTUBOACHCTBUN IKCTPEMUCTCKON NEATEIEHOCTH;

- Ilpukazom Munmncrepcta KyasTypsl oT 08 okTsiops 2012 roma Nel077 «O6
yrBepxkaeHun Ilopsaka ydera JOKYMEHTOB, BXONAIIMX B  COCTaB
O6ubaroTEeYHOTrO HOHIAY;

- MenepaTbHBIMU TOCYIAPCTBEHHBIMU 00pa30BaTeIbHBIMU CTaH1APTAMH;

- HOPMATHBHBIMH ¥ IIPaBOBBIMU aKTaMHu (B T.4. PErIAMEHTUPYIOLIUMU |
OIPEIEISIIOLIIMH TTOPSAI0K (YHKIHOHUPOBaHHS OUOIHOTEK).

1.3. [esrensHOCTh OHONMOTEKA OpraHU3yeTcs M OCYILECTBISETCH B
COOTBETCTBHH C POCCHMCKMMHE KYJbTYPHBIMUA 00pa3zoBaTebHBIMU TPaJULIASIMA,
a TakKe CO CIOXWUBIIMMCS B OOIIECTBE UICOJNOTMYECKUM U IMOIWTHYECKHM
MHoroob6paszuem. O6pa3zoBaTeNbHas U MpOCBeTUTENbHAs QyHKIUNA OMONHOTEKH
Oasupyrorcs Ha MaKCUMAaIbHOM WCTIOJIb30BaHUU TOCTHIKEHUN
001IeYeNI0BEYECKOH Ky IBTYPHIL.

1.4. bubmuoTteka KoJmemka SBISETCS CTPYKTYPHBIM IIOJPa3/ENEeHUEM,
o0aiaeT MHOTOOTpACIeBEIM (DOHIOM JIUTEPATYphl, KOTOpas MpPEJOCTaBIseTCs
BO BPEMEHHOE II0JIb30BaHue GH3HIECKUM U IOpUINUecKHM JriaM. bubnuorexa
crocoOCTByeT (DOPMUPOBAHUIO KYJIBTYPbl JHYHOCTH CTYJEHTA W IIO3BOJISAET
TTOBBICHTH 3 (DEKTHBHOCTH HHPOPMALIMOHHOTO OOCITy )KUBAHUA.

1.5. bubnuoteka mocTyHa U OecIuiaTHa JJIS ITOJIb30BaTeNel: 00ydaromuxcs,
IperojaBaTenei, CoTpyJHUKOB.

1.6. Tlopsmok moctyma Kk OubnuoTeyHbM (GoHIAM UM Apyrod OGUONMOTEUHOMH
AHGOOPMAIIAK, TIepedeHb OCHOBHBIX YCIYI M YCIOBHS HX IIPEIOCTABIECHHS
OIPENeNSIOTCS B TIPaBAIIaX MOJIb30BaHUs OMOIHOTEKOH.

2. 3ana4yu OHOJIHOTEKH

2.1. Tlommoe w  omepaTuBHOE (IO  BO3MOXHOCTH)  YJOBIETBOPEHHE
Pa3HOCTOPOHHMX MOTpeOHOCTeH IHUYHOCTH B KHHIE M HMH(OpPMALUM B IEIIX
UHPOPMAIMOHHOT0, KYyJBTYPHOTO Y HPAaBCTBEHHOI'O pPAa3sBUTHSA Ha OCHOBE
MIHPOKOTO JocTyra K (GoHgaM; obecredeHue JTUTepaTypoil yueOHoro mnporecca B
COOTBETCTBHH ¢ TpeboBaHusi DenepalabHBIX I'OCYAapCTBEHHBIX 00Pa30BaTENbHBIX
CTaHAapTOB; Pa3BUTHE NOTPEOHOCTH K caM000pa30BaHHIO.

2.2. ®opmupoBaHue OubmMOTEYHOro (OHAAZ B COOTBETCTBHM C IIPOQHIEM
KOIUIe[DKa, O00pa30BaTeNbHBIMK, HPOQECCHOHATBHBIME W HWH(OOPMAIMOHHBEIMH
[IOTPEOHOCTSIMM YUTATEIIEH.



2.3. Opranmzaniss W BeleHHe chpaBouHo-Oubnuorpaduueckoro amnmapara B
AaBTOMATH3MPOBAHHOM U TPAJIULIAOHHOM peXuMaXx.

2.4. ®@opmupoBaHue OUOIHOTEYHO-MH(POPMALMOHHOA KyJIbTYpbl, OOy4YeHHE
yuTaTe]e COBpEMEHHBIM MeETOJaM IOMCKa HMH(OpMaluy, NPUBUTHE HAaBBIKOB
110JIb30BaHUS KHUTOH.

2.5. CosepiieHcTBOBaHHE paboTel OHOIHMOTEKM Ha OCHOBE BHEIPEHHS
COBPEMEHHBIX TEXHOIOTHI H KOMIIBIOTEPU3AINH OHOIHOTEYHO-HHPOPMALMOHHBIX
IIPOIIECCOB.

2.6. KoopmuHanus  OeSTENBHOCTH C  [OApA3[ENEeHUsIMH  KOUIe/Ka M
OOIIECTBEHHLIMH  OPraHU3alldsAMHK, MHTErpalusi H  B3aUMOJEHCTBHE  C
OubIMOTEKaMH OPYTHX CHCTEM M BEJOMCTB, OpraHaMH Hay4YHO-TEXHWYECKOH
uHGopManuy s 0ojiee MOJHOTO YAOBIETBOPEHMs MOTpebHOCTed uuTaTened B
JTUTEpaType.

2.7. 3amper Ha pacnpOCTPaHEHUE HKCTPEMUCTCKOM INTEPATYPBI.

3. basucubie Gy 6HOTHOTEKH

3.1. PacripocTpaHenre 3HAHHA W Apyrod wuHdopmanuu, (GOpMUPYIOLIEH
OubnuoTeYHO-0uOIHOrpadHUecKyr0  KylbTypy  oOydarommxcs, yd4acTue B
obpazoparensHoM  mporecce.  OcHoBHble — (QyHKIMH ~ OuOnMoTexkH -
obpasoBaTensHast, *HPOPMALMOHHAs, Ky IbTypHasd.

3.2 ®opmupoBanue  OubmMoTeuHOro - (oHAA B COOTBEICTBHHM  C

0o0pa3oBaTeNbHBIMA ~ NIpOTpaMMaMH  KoJulemka. bubinoTexka  KOMILIEKTYET
YHHBEPCAIBHBIH 110 OTPACIEBOMY COCTaBY (OHI:

y4eOHOM, Xy0KEeCTBEHHOMH,

CIIPaBOYHOU,

HAYYHO - MOIYJSIPHOW TUTEpaTyphl,

MEPUOIMIECKUX U3JaHUM OIS CTYIEHTOB;

HAYyYHO-TIeIarOri4ecKoi, METOIUIECKO,

CIIPaBOYHOM NUTEPaTyPEL,

TIePUOUYECKUX U3JaHMM JIJIsl IeIarorHuecKuX pabOTHUKOB;
podecCHOHATEHON JTUTEPaTyPhl A1 OMONHOTEUHBIX PAOOTHHUKOB.
®ony OHOIMOTEKH COCTOUT M3 KHUT, IIEPHOAMYECKUX M3IaHUH, Opolrop.

CoctaB GoHma, ero OSK3EeMIUIIPHOCTE BapbUPYIOTCS B 3aBHCHUMOCTH OT
KOHTHHI€HTA 00yJarOIIHUXCs U CTISITUPUKY UX 00yUeHuU .

33. O6cnyxuBaHue yutareled Ha aOOHEMEHTe, B YMTAJBHOM 3ajle U IIO
MexOubnmHoreunoMmy abOHeMEeHTy, a Takke B OWOIHMOTEYHBIX IIyHKTaX,
coziaBaeMblx B yueOHbIx  KkaOuHerax  koJulemka. VHbopMmanuoHHO-
oubnmorpaduyeckoe  OOCIy)XMBaHHE  CTYJAEHTOB, IIEaroroB, PpOJWUTENEH,
KOHCYJIbTHPOBAHHWE YMTATeNed INpH IOMCKe W BhIOOpe KHHUT, IPOBEIEHHE CO
CTY[IEHTaMH 3aHATHH 10 OCHOBaM OMOIMOTEYHO-WH()OPMALHOHHBIX 3HAHWMW, II0
BOCITUTAHHUIO KYJBTYpPhl B TBOPUECKOMY UTCHHIO, NMPUBUTHE HABLIKOB M YMEHUA
nmoucka HHGOPMAaITUH.

3.4. [TpoBejieHne exexkBapTATbHOM CBEpPKH WMEIOMMXCS OHOMMOTeUHBIX
(GOHIOB ¥ BHOBH TIOCTyHaOLIel muTepaTypbl ¢ (enepaabHbIM CIHCKOM

S NENE NN N NENEN



SKCTPEMHUCTCKHX MAaTepHaloB, MyOIHKYeMBIX B OQHIHMAIBHOM IE€PHOAUYECKOM
nznanuu «Poccuiickas rasera» u Ha caiite MunuctepcTBa roctuluu Poccuiickoi
denepanyu.

3.5. AHanuTHYecKas MeTojudeckas paboTra 10 COBEPLIEHCTBOBAHWIO
OCHOBHBIX HaIlpaBIeHHH AEATEIBHOCTH OMOIHOTEKH C LEIBI0 BHEAPEHHS HOBBIX
WHPOPMATHOHHBIX W OWOIMOTEYHBIX TEXHOJOTHH, OPraHU3alMOHHBIX (OpM H
METOJOB paboThI.

3.6. Opranumzanus  AupdepeHIIpOBaHHOIO, epCOHNDUITUPOBAHHOTO
00CIy)KUBaHMSI YUTATENed C MaKCUMAJIbHBIM yUETOM HMHTEPECOB II0JIB30BATEIIA.
OO0cmyxuBaHUe YUTATENEH, HY KAAOLHUXCS B INTEPATYPe B KAHUKYJISIPHOE BpEMSI.

3.7. BubnuoTeuno-uHGOPMAIMOHHOe 00CIY)KUBAaHHE C Yy4EeTOM CHeLU(pUKH
peruoHa, paiiona, OO H 3a1pocoB YUTATEINIEH.

3.8. BereHue HeoOXOOWUMOM JIOKyMEHTAMM 110 ydery OHOmMoTeuHOro
Gorsa W OOCTy)KMBaHWIO 4YWTaTelell B COOTBETCTBHHM C YCTAHOBICHHBIM
TIOPSIKOM.

3.9. [Momynsipuzauusa  OUTEpaTypel ¢ IIOMOIIBIO  HWHIWBHIYAIIbHBIX,

IPYIIOBEIX W MAacCOBBIX (opM paboThl (beces, BBICTABOK, OHOIHOTpadUIeCKUX
0030pOB, OOCYXKIEHHH KHWT, YHTATeIbCKUX KOH(EPEHIMH, JUTEPaTypPHBIX
BEYEPOB, BUKTOPHUH U JIP.).

3.10. [ToBpllIeHNe KBAIUGHUKAIMHA COTPYAHHUKOB, CO3MaHUE YCIIOBHH IS MX
caMo00pa3oBaHus ¥ MPoecCHOHATLHOT0 00pa3soBaHHUs.

F1; Obecrieuenre COOTBETCTBYIOLLEI0 CAHUTAPHO-THTHEHHYECKOT0 peXuMa
1 OIAroONPHUSTHBIX YCIOBUM IS 00CITy KUBAHUS YU TATENEH.

3:12. Vuactue B pabore  BENOMCTBEHHBIX  (MEXBEIOMCTBEHHbIX)
OuOIHOTeUHO-MH(POPMALIMOHHBIX o0BeTUHEHHH, B3aUMO/IeHiCTBYE c
OubIMOTEKaMH PErHoHa ¢ Iebl0 3G (PEKTHBHOIO HCIOIb30BaHUsS OUOIHOTEYHBIX
pecypcoB.

3.13. W3yueHwe  COCTOSIHHMS ~ HYUTATENbCKOrOo  cmpoca  (CTENeHd  ero
YAOBIETBOPEHMS) C  IeNbl0  (OpMHpOBaHMS  ONTHMAJLHOTO  COCTaBa
oubmmoTedHoro GoHAA.

3.14. Hckirouenne u3 OubmmoreyHoro QoHua, IepepaclpeneleHue u
peanuzaist HenpoGWIBHOH W W3MHIOHEeH (4yOJeTHOM) JMTepaTypel B
COOTBETCTBHH C JEHUCTBYIOUIMMH HOPMATHUBHBIMH IIPABOBBEIMU aKTaMH.

3.15. Cucremardyeckoe HWHOOPMHUpPOBAHWE UHUTATENCH O JAEATENBLHOCTH
OubnHMoTeKH.
3.16. ObGecrieuenre TpeOyeMOro peXMMa XpaHEHHss M COXPaHHOCTH

oubnmoreynoro  ¢oOHIa,  COMTACHO  KOTOPOMY  XpaHeHHE  Y4YeOHUKOB
OCYILECTBIISIETCA B OTIEIHHOM ITIOMEUICHHMH.
3.17. Opranuszanus paboThI 10 COXPAaHHOCTH OHONMOTEUHOTO QOHA.

4. OpraHu3anusi ¥ ynpapjeHHe, IITATHI
4.1. OCHOBHOe YCIIOBHE OTKPHITHS OMONMOTEKH - 3TO HAIMYUE NIEPBOHAYAITBEHOTO

GoHma, CTa0WIBHOTO WCTOYHWKA (UHAHCHPOBAHHA JUIA KOMIUIEKTOBAHMS
JIUTEPaTyphl, INTATHON €UHHUIIBL.



42. PykoBomcTBo OHONMOTEKOHM ¥  KOHTpOJIb 3a €€ JIeATeNbHOCTBIO
ocymectBisier gupekrop ['BIIOY BO «IOIIMI'K», xorophlii yTBepKOaeT
HOPMATHBHBIC M TEXHOJOTHYECKHE MOKYMEHTBI, IIaHbl W OTYeThl O pabote
OoubmmoTeku. J(UpeKTOp HeceT OTBETCTBEHHOCTH 3da BCE CTOPOHBI AEATEIHHOCTH
OubIMOTEKH M, B MEPBYIO OYepe/ib, 38 KOMILIEKTOBAHNE H COXPAHHOCTh ee (POoH/a,
a TaKke co3ganne KoMGOPTHON Cpelibl 11 YUTATEIIEH.

43. Psan dyskuuii ynpaBieHHs OHOIHOTEKOH MEIETHPYETCs AMPEKTOPOM
KOJUIE KA IITATHOMY paboTHHKY OMOIHOTEKH (3aBeyloneMy OubnuoTeKoit).

4.4. 3a opraHuzalEio padoThl W Pe3yNbTaThl JESTeIbHOCTH OHOIMOTEKH
OTBEYaeT  3aBeAyIOmWi  OMOIMOTEKOM,  KOTOpPHIM  ABIAETCA  YJIEHOM
[eAaroru4ecKoro KOmieKTHBa.

4.5. DBuOmHOTEeKa COCTaBigeT TOJAOBbIE IUTAHBI U OT4YeT O paboTe, KOTOpbIE
OOCY)KITAIOTCSI Ha TeAarorHuyeckoM COBeTe H  YTBEPXKAAIOTCS JIHPEKTOPOM
KOJIIemKa. I 0M0Bo# TuiaH OHOIHOTEKH SBIsSIeTCs YacThio OOIEro roJoBOro IaHa
yueOHO-BOCITHTATEIbHOW U METOTMUECKOH pabOThI KOIIeKa.

4.6. TI'papuk paboTel OUOIHOTEKH YCTaHABIHMBAEeTICS B COOTBETCTBUH C
pacnucaHueM pabOThI KOJUIEIPKa, a TAakKe IPaBUIaMHM BHYTPEHHEIO TPYIOBOTO
pacmopsinka. Jlpa waca pabodero [OHA  BBIIENAETCS HAa  BBINOJHEHHE
BHYTpHOUOIHOTEYHOM paboThl. OnuH pa3 B Mecsi] B OubiIMoTeke NPOBOIUTCH
CaHUTApPHBIN JeHb, B KOTOPHIH OHONHOTEKA HE 00CITy)KUBAET YUTATEIICH.

4.7. Illtar OuOmHOTEeKHM M pa3Mepbl OMIAThl TPyJa, BKIOYas OOIUIATEL H
Han0aBKM K J[OJDKHOCTHBIM OKJIajaM, YCTaHaBIHBAIOTCA B COOTBETCTBHU C
IEHCTBYIONMMY HOPMATHBHBIMU TIPABOBBIMH JOKYMEHTAaMH C Y4eTOM 00BEMOB
CIIO’KHOCTH pabOTHI.

3. IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh

5.1. bubnuoTexa UMEIOT NPaBo:

5.1.1. CaMOCTOSTENIPHO — ONpENeNaTh CcomepkaHue ©  (OpMbl  CBOEH
NesITEeIbHOCTH B COOTBETCTBMM C 3aJayaMH, IIPUBEICHHBIMH B HACTOSIIEM
[TonoxeHun.

5.1.2. PazpabareiBate mpaBuia IONB30BaHUs OHONMOTEKONH M IPYryIo
periaMeHTHPYIOLIYIO JOKYMEHTAIHIO.
5.1.3. VcraHaBnuBaTh B COOTBETCTBHM C  IPaBHIIAMU  [IOJIb30BAHUS

OuOMIMOTeKOM BUA W pasMep  KOMIeHcauui  yumiepOa, HaHECEHHOIO
MOJIB30BATENSIMH OUOITHOTEKH.
5.2. bubmuoteuHble pabOTHUKH UMEIOT IIPABO:

- Ha CBOOOJHBIA JOCTYT K HH(MOPMAITHH, CBSI3aHHON C pellIeHUeM [OCTaBIEHHBIX
nepen 6ubIMOTEKOM 3amad: K 00pa3oBaTelbHBIM [IPOrpaMMamM, yueOHBIM IUIaHaM,
rTaHaM paboThl KOJUTeKa U ero CTPYKTYPHBIX MoIpa3/ieleHuiH,

- Ha TMONACPKKY CO CTOPOHBI PETrHOHAJIbHBIX OpraHoB 0Opa30oBaHHs U
agmunucTpauiuu OO B [ene oOpraHu3allid  [OBBIIECHUS  KBAIM(DUKALIMH
pabOTHUKOB  OHWOIHOTEK, CO3MaHWS  HEOOXOMUMBIX  YCIOBHM Al MX
camMo00pa3oBaHusl, & TaKKe I o0ecTiedeHrs UX yJacThs B paboTe MEeTOANIECKHX



oObenuHeHu#n OMONMOTEUHBIX pPabOTHUKOB, B HAyYHBIX KOH(EpEHLHUSX,
COBEIAHUAX U CEMHHApax Mo BolpocaM OHOIHOTedHO-NHDOPMAIHOHHOM paboTEL,
- Ha y4acTHe B padoTe 00IeCTBEHHBIX OpraHU3allHii,
- Ha MpeACTaBIeHHe K Pa3IMuHbIM (popMaM IIOOLIPEHMs, Harpagam M 3HaKaMm
OTIUYHSL, TIPELYCMOTPEHHBIM ISl pAOOTHUKOB 00pa30BaHMUs U KyJIBTYPEL.
5.3. PaboTHrKM OUONMHOTEKH 00S3aHBL:
- obecIieynTh IOJB30BATEISIM BO3MOXXHOCTh pabOTBI C HH(bopmauHOHthMH
pecypcamu OMOIHMOTEKH;
- HHGOPMHUPOBATHh IIONB30BaTENIed O BHJAX I[PEIOCTABISIEMBIX 6u6IOTEeKO
YCIyT;
- 00eCTIeunTh HAyUHYIO OPTaHU3aluI0 (QOHI0B U KaTaJloroB;

dopmupoBaTs (OHABI B COOTBETCTBHH C YTBEPXKICHHBIMU (e/epalbHLIMU
mepeyHsMH  yueOHBIX W3JaHUi, MpodeccHoHalbHBIMH 00pa30BaTeNbHEIMU
IporpaMMaMy, HHTepecaMu, MOTPEOHOCTIMH H 3aIIpOCAMH IIOIIE30BaTENEH;
- TPOTHBOAEHCTBOBATH TIOTIAMAHWIO B (OHI OHOJMOTEKH 5SKCTPEMHCTCKHX
MaTEpHAIOB ¥ HH(POPMALHH, NPUYHHSIONIEH Bpea pa3BUTHIO 00ydYarolmXcs,
peryispHo (He pexxe 1 paza B KBapTall) IIPOBOASA CBEPKY OMONMOTEYHBIX (DOHIOB
CO CIHCKaMH, NyOIMKyeMbIMH B O(QWIMAIBHOM IIEPHOAWYECKOM HW3JaHHU
«Poccuiickass razera» W Ha caite Munuctepcrsa rocTHIMHM Poccuiickon
Oenepaliuy,
- CosepiieHcTBOBaTE HHGOPMAILMOHHO-OMONIMOrpaduueckoe u OuOIHOTEUHOE
o0cITy KUBaHHE I10JIb30BaTENEH;
- obecreywBaTh COXPAHHOCTH HCIIOJNIG30BAHMSI HOCUTeNed HHQOpManuu, ux
CUCTEMATH3ALINIO, pa3MellleHNe U XPaHeHUE,;
- o0ecreunBaTh PeKUM paboTEI OMOITHOTEKH;
- OTYHTHIBATHECS B YCTAHOBIEHHOM IOPSIIKE Iepel AMPEKTOPOM KOJUIEKa,;
- TIOBBIINIATH KBATHU(MHUKALMIO.
5.4. bubnuoTtednble paOOTHUKYA HECYT OTBETCTBEHHOCTD 3a:
- coOmrofieHHe TPY/AOBBIX OTHOLICHHH, pEriIaMeHTHPYEMEIX 3aKOHOJATEIIbCTBOM
P® o Tpyne 1 KOMIEKTUBHEIM JIONOBOPOM KOJIIEKaA,
- BEITIONIHEHHE (PYHKIUH, TIpeaycMOTpeHHBIX HacTosmuM ITonoxerunem,
- COXpPaHHOCTh OMONMOTEYHBIX (OHIOB B MOPAIAKE, [PeLyCMOTPEHHOM
IEeHCTBYIOIINM 3aKOHOAATEIbCTBOM.
5.5. [Tomp3oBareny OMOIMOTEKH UMEFOT IIPaBO:
- Iony4Yarh TONHYK HH(OpManuilo o cocraBe Oubnworeynoro ¢oHna,
HH(POPMALIMOHHBIX pecypcax U IpeJocTaBlIieMbIX OMOIMOTEKOM yCIyrax;
- IIOJIB30BATHCS CIIPABOUHO-0uOIHorpaduaeckmM anmnapaToM OUOIHOTEKH;
- TIONy4YaTh KOHCYJIGTAI[AOHHYIO IIOMOIL B IIOMCKE M BHIOOpE HCTOYHUKOB
HH(pOpPMAIIUH;
- TOJly4aTh BO BpeMeHHOE TOIh30BaHHEe Ha aOOHEMEHTe W B YHMTAILHOM 3ajle
MIeYaTHBIC U3MAHHs U JIPYTHe HCTOYHUKHA HHPOPMAIIH;
- IPOJIIeBaTh CPOK IOJIB30BAHUS JOKYMEHTaMH,
- IolydaTb  TeMaTH4ecKue, ¢dakrorpaduueckue, — yTOUHAIOLME  H
oubnuorpaduyeckue CrpaBK Ha OCHOBE (oHAA OUOIHOTEKH;
- YYACTBOBATh B MEPOIIPUATUAX, IPOBOAUMBIX OHONIHOTEKOI;



- oOpalaTbes s pa3pelnenys KOHGIUKTHOM CHTY AU K JUPEKTOPY KOJLIEIKa.
5.6. ITonp3oBarenu 6ubnmuoTekn 00A3aHbI:

- co0JII01aTh MpaBUIIa TIOTH30BaHUS OUOIHOTEKOH;

- OepeXHO OTHOCHMTBCS K IIPOW3BENEHMSIM Ie4aTd (He BEIPHIBATh, He 3arubath
CTpaHHMIIbI, HE JeJIaTh B KHUIaX MO{UePKUBaHMs, IOMETKH), HHBIM JOKYMEHTaM Ha
PasIMYHEIX HOCUTEIAX, 000PYI0BaHUIO, HHBEHTAPIO;

- TNOAJICPXKUBATh MOPSANOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOMHOTEKHM, PACIIONOKEHUS KAPTOUIEK B KATAJIOrax U KapTOTEKax;

- MONB30BATHCS I[EHHBIMU U CIIPABOYHBIMHU JOKYMEHTAMH TOJIBKO B MOMEIIEHUH
OHOIHOTEKH;

- ybemuThcs IpH MOMyueHUM HOKYMEHTOB B OTCYTCTBHMHU Jie(DeKTOB, a IIpH
0OHapykeHHH TTPOUH(GOPMUPOBATE 06 STOM pabOTHHKA GHOIHOTEKH;

- PacCHUCBIBATECS B YHUTATENBCKOM (OpMyNsipe 3a KakABIM ITOJIyYeHHBIH
IOKYMEHT;

- BO3BpAaIlaTh JOKYMEHTHI B OHOIMOTEKY B yCTaHOBIIEHHBIE CPOKH.



